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RAEREEH (100-150MP ) 2XEEEEBEMWER -
B3

SmE - RIEREE - BRSEE -

PRI

RACTHRAX BIEIE (U0 Bayer ) BRZERKE—© - FAREHFHREER  SHEE

HwEE -

FEETEI(CHER - BIFEKERERERS (Copy Stand ) £ - MR GH G AN - £E— - 0§

RRERNEHEER

5.4.2. iFzs
BRI AARWNER
1. F&zx(#F#H2: ( Flatbed Scanner )

++ OO0

2. {TEXFHE ( Planetary Scanner)

3. ER®#EE: (Film Scanner)

FRATE B -
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5421 FEIIFHE
EREZFER  BRARXHFEFEDH -

B2 :

BE RN — M AEREES(ELIF -
PRI

EREHBEAR - BB HEEmAIERE -

5422 [TEIIFHE
EABZERRAES - ZITRINE R

B2

5423 JEH I
BERERVANERRT  RERBRAEBBRE -

HRMENERRS ; SINNREEFREFNERTZE Ml m

BARERESR - BFHERLE -
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5.5.1. EFEEH
TIFF ( REEEAR ) 2EBRIERAVIZERT -

5.5.2. t2Zm

B AERDS - BRAEXRENEISCLIED - ZEEE - BERNMAZEREN TIER]R - 7T
REHERMBNERLTL -

EENMmBRIRFELLTRIRE

o BEREM  RETUERBRREEER  EEBNMB RS HEINERIAHEINGES - BES
AE=FTT ~ B (prefix )~ B& (suffix) RED ARESE -

o MBE— EBRERERBA—AREME  LES—LEER (HINEE  HE82HE  AIFSNER)
REWRREERBRIBIES -

o TEERME: MBRANEREBNBERZER—KNEER - ERPENDRAABEEEZIEETIFR
B/ - DIRRRERERE - BHER -

o FEM  ERXRMNMBEBEAARURIIFIFHRBETTRG R4 - s 2 AESREAE R SE M2/
£4) -

o BEFEHIIINIRSI : BB EFICIRE ( HINEAFR - 25 - I8 ) - URFERERRSE -

ERMBRFAN—MRIES!

s EFERNRNTFH

o DIEFIH (-) 2REBRNARED

o BRERMFTIAFIT - RHRZER

o RERBZERERSGIE 32 BERFRUA



5.5.3. t8XRZ% (PPI)
5531 XZYH

R~1¥85l

gl

BEEETE (PPI)

st

IR A4
(<210 x 297 mm)

==

(3=l

INMIBF ~ T

400 ppi

IZWNRIXHFERBER/) - FRESH#
HrEMROENY -

A4
(#9210 x 297 mm)

—RH - BiTE
H

400 ppi ( /1)

300 ppi (FK)

4+

FER/NF > 15 mm dEZE 300

ppi °

A3 4K - @ - #E | 300 ppi TNEERFBEMWE  BEIRFBEEZRKX
(#9297 x 420 mm) | XX N

A2 REFis - B/rE | 300 ppi EERERRNFERIBRAEEEIE
(#9420 x 594 mm) | 1k SRNE

AR A2 H#ME - #35 - 53§ | 150-300 ppi

(>420 x 594 mm)

A

R E B ETEE 150 ppi ; &
M LSS 300 ppi -
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5532 BE - BEYRIRIGEER

Al FHER BEREWE (PPI) et
B &4t ( Graphic | —#&E & ( fluiES - | =300 ppi fE TR iRH ; R
Representations ) | ik ) BB -

/N B AN 6T 8 = 1F & | >300 ppi ( k#RERR =2 BOASAUE A 5 P

(BlaNsRpRE - MR - | E) o BIRSETE -

MBE

AEBE® (WEH - & | 150 ppi EHARERE  IJREERE
AR ) HrE -

A HAME 2 = 8% | =300 ppi AT = B M -

(Wi - SARRE )

WK ZHIER - 48 R|4000 ppi (/\ViEH ) &0l e IR el inEa A
( Photographs ) ( TransparentMedia) | 2400 ppi ( FIEE ) NERESHTE -

1200 ppi (9x12 A% )
600 ppi (18x24 A% )

IE R ~ 1 & 8B R|=300ppi RIBAMGERRE  BEE
( Viewing Media ) oJfT - BEREZMENE -
ik E ) MAEB R -~ W4 K R | 300-600 ppi REBEFHRBED ; EER

( Microforms) (EBEEXE) (HEREBR) B 0% 600 ppi -




5.6. T{Eifi#2
NTF 2B ETIFNEERE

EAR R . BT - RERBIGEIL / IR R - BHEMIER /9 (FIW  BREE / XXEXRN)
DBE—IE - BRI HERS - RERE -

A RECER T AR ARIE © BTG RACERFT B RS ERS (R m AR - BIINZ BB ( BE ~ KIEKIE )-

EREE . KEmEZ LD - EHEREESE - mBRA - B R - srEFBESSNERED
FIBYLL -

S HRERNEEUREREHETEI - REWIRTERENC—HEENTIY - g
BHEHENER - IRERAIER - E2EARBREE LA - REBERARENFERME -

B ETRHEENZEERREE - fINEREER (de-skewing )~ &t » BERIES - BFRHEIN
BRZERBBCERNER -

B . FENEREBCEREEEN (Bl ) MEZE[ -

5.7. SR E

1.

N

w

4.

Digitisation at The National Archives:

https://cdn.nationalarchives.gov.uk/documents/information-management/digitisation-at-the-

national-archives.pdf

Digitisation project planner, handbook and examples (Heritage Fund UK)

https://www.heritagefund.org.uk/sites/default/files/media/attachments/Digitisation%20projec
t%20planner%20and%20handbook.pdf

Digitisation Activities: Project Planning and Management Outline (Federal Agencies Digitisation

Guidelines Initiative):

https://www.digitizationguidelines.gov/guidelines/DigActivities-FADGI-v1-20091104.pdf

Technical Guidelines for Digitizing Cultural Heritage Materials (Federal Agencies Digitisation

Guidelines Initiative):

https://www.digitizationguidelines.gov/quidelines/FADGITechnicalGuidelinesforDigitizing Cult
uralHeritageMaterials_ThirdEdition_05092023.pdf

Practical Guide to Emergency Digitization of Paper-Based Archival Heritage

https://www.ica.org/app/uploads/2024/07/ICA-Digitization-Manual-English-updated-12-07-

2024_compressed.pdf
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RO LURRDBIBEM S FEEHBBREN S ARZERE - MUBEAFARELL -

BRARES  HPEZ—PEF (BEEZEN) (3 (BRHER) ) E2—HBEFEEBAHBNEUA
B - ZF]ZR - FREZERARTFNAERER—ER T YRR EEIRRE - BRELEE
R ER AR RS -

halll3

UESh - BUIEE —RE ZEEE - RESNERY PR BRFLEENERER - UBERBENER -

SRR WERXAREEBRE - EREARIABBERERE - #RAKEBREVHNEN - RERARE -
BEEENEREHZIYROELER - SEZHECHRERIEFEE - ENFEHEF —EEEEZAL
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RTBSHELHIEILE - BFEF 1 (FEHER) (2 (ERHRE) ) - 585 AR5 H#E ma0 SRR -
REAN - SEHIREFAMES - DLREE#ES -

S—EEEEZEZ " AEEM, - BIFJREBEEEEER N I ER - AEER olse 2 HEF IR -
REEFRERE T T OB bR m - DUREZ IR EMERES -

SHWHBERASEIRE  SREEESSH  URRBIIEN  RUSEEESEE -

o F—AXEFHABEKIE  ZEERUGEN DREMRNEMER  RRNEEERMR - IROJLIEEN
AEA R AR R MR R ESREE - BIEEABYE - TREBRAFEEER -

o EERWEEBRER MIREBXpmmEETLE - SeREfYI8R  BUuEXKNEERR R
PraFmiITIRE ~ FRISE - MBLERE -

o EFR . BREAEBERWKEENERIENR E5EA%E  SRERATRERNGKRYG - [ - BES
ez 7 REWHEBEREmEER - FEREBEAENEE - LEEBREEmAAR -

o EAHER  ELRRFJFMEMN  LIEEBRER . E2EK  BRE (BERY), 5257
AIRE (FFHE) - EHEBRRS T IERHZIIBNEENRYG -

o K EXHBEXRE - EEHEKERIEHAS SRUEFREMESXERE ; NIRRT EIEHE
28 ERERETYHGFEAE  ARTHERNRFRASE -

EmmERBR - HWREEME " AERER . (accessioning ) - IEXIEZMAEETR - REREEETE
UEWLHE  EEMERATEERN  RYSBUEXNERRE  UER VT RESBENSESE -

B - SNETRERSE - AREEESNERECK - Maes U ESlRER - INolsEL Bt HRETEENR
B - e ARE - BUEEBT O EZAETEENRTER - DIRERREREINEIE - SEBEAR
ECEE -

EEBRESECHEMAR - AREDR - UIREGWERG - #F BRI 0ENEREEFTEZERIRE
H

KIESIMBE—INIBRNIREEFE - NESEBRBEREREMZHH (BSHBLREAERNFREFA
BREEER) EZRBIETBREFR - F2RMN G CLESZMiRE) -

FFmES T

Bristol Archives. Terms and Conditions of Agreement for the Deposit or Donation of Records.

https://www.bristolmuseums.org.uk/wp/wp-content/uploads/2018/05/Bristol-Archives-Terms-and-

Conditions-of-Deposit-or-Donation-2017.pdf

SOAS Library. Library Donations Policy. https://soas.libguides.com/cphp?g=704753&p=5074367.
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1. BIBRIBEREE

TEMSHNIBEZEEZE | ( Trauma-informed Archival Practice ) 2 — B FE S EMIEZR - BLUEEREZET(E
EUEEHOEES|EBIEAREBNLERFNEIER I - REEERBUIEZR I EIZE Kirsten Wright £3
Nicola Laurent (2021 ) PFAEEEMWE I EETEIEENE -
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Kirsten Wright #1 Nicola Laurent ( 2021 ) 124 7 EIE A BB EiE ( trauma-informed archival practices )
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ERIHGR : Kirsten Wright and Nicola Laurent. 2021. Safety, Collaboration, and Empowerment:

Trauma-Informed Archival Practice. Archivaria 91. 38-73.

https://archivaria.ca/index.php/archivaria/article/view/13787.
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Digital Repository of Ireland, Archiving Reproductive Health, Archiving the 8th. Guide to archiving
digital records for volunteer and community groups. Text [Type]. Digital Repository of Ireland (2023)
[Publisher]. Digital Repository of Ireland [Depositor]. https://doi.org/10.7486/DRI.k069p160j
(Accessed: 2025/10/22)

Digitisation Project Planner (2023) by Mathilde Pavis, Andrea Wallace and Sarah Saunders supported
by The National Lottery Heritage Fund CC BY 4.0.

Management Framework for Retention and Transfer: Charity Records and Archives (2019) by The

National Archives. https://cdn.nationalarchives.gov.uk/documents/archives/management-

framework-for-retention-and-transfer.pdf

Loan (deposit) agreements for privately-owned archives (2006) by The National Archives.
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